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KENICHI B. PUNZALAN

502 Al Nahda Building, Deira Dubai, UAE

kenichipunzalan14@gmail.com
Mobile No. 0507175134/0509489533

Objective 

To be expose on different kind of opportunities that will enhance my knowledge and skills through hard work that will contribute for the growth of the company. 

Personal Information

Age: 25




Weight: 70 kg

Date of Birth: 14 January 1993

Gender: male
Nationality: Filipino



Marital Status: Single

Height: 5’8




Visa Status: Visit Visa

Skills and Abilities
· Good  interpersonal communication skill
· Good writing skill
· Excellent  frontline client servicing skill
· Proficiency in Microsoft office applications

· Problem-solving skills that will able to identify problems and implement corrective procedure

· Knowledge, Skills and Abilities in Fitness training and Nutrition

· First Aid, CPR and AED Certified (American Heart Association)

· Certified Personal Fitness Trainer (International Fitness Professional Association) EREPS Level 4
Educational Background 
2009-2013        Bachelor of Arts in Journalism 

               Bulacan State University (Main Campus), Guinhawa, City of Malolos, Bulacan 

2005-2009        Secondary Education 

               St. John School, San Juan, San Ildefonso, Bulacan 
Work Experience
· Labor Employment Officer II (Government)

Philippine Overseas Employment Administration

Balik-Manggagawa Processing Division

EDSA corner Ortigas Ave., Mandaluyong city, Philippines

December 2015-Present

Job description:

-Documents Overseas Filpino Workers who are returning with the same employer abroad

-Issues Overseas Employment Certificate for the OFW’s which is going to use upon their departure

-Frontline service of POEA, which provide information of implementing rules for workers returning abroad
· Information Officer (Government)

Pag-IBIG Fund (Home Development Mutual Fund)
Sen. Gil J. Puyat Ave, Makati 1209, Metro Manila
Jan 2014- December 2015

Job description

-Communication marketing
-Basic cashiering and collecting officer

-Conducts seminar about saving with the fund

· Writer/ Reporter 
People’s Journal Group

Intramuros, Manila

2013

Job description

-Covers canned stories and news in localities that will be publish on a daily newspaper.

Achievements
· Philippine Civil Service passer
2013
· International Fitness Professional Association Certification Exam passer 

2018
Character References
Genevieve Aguilar-Ardiente
Chief, POEA Balik-Mangagawa Processing Division

EDSA corner Ortigas Ave., Mandaluyong city, Philippines

0917-869-8474

Paulina Eder Gabornes

Chief, Pag-IBIG fund Overseas Operations Department

Sen. Gil J. Puyat Ave, Makati 1209, Metro Manila

0917-813-6086

Amado Isabelo I. Dizon III

Vice President, Pag-IBIG fund International Operations Group

Sen. Gil J. Puyat Ave, Makati 1209, Metro Manila
0999-882-5112
 I hereby certify that the above statements are true and correct to the best of my knowledge.
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    Kenichi B. Punzalan




